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Community Education Request Form

Basic Information
	Contact Name Click here to enter text.
	Phone Click here to enter text.

	Email Click here to enter text.
	Organization Name Click here to enter text.

	Presentation Date  Click here to enter a date.
	# of Staff Requested  Choose an item.

	Event Name/Description Click here to enter text.
	Presentation Address Click here to enter text.


	Is there a cost for parking?    ☐ Yes  ☐ No                                 Amount $                             

Cash Only?   ☐ Yes  ☐ No                                                              Validation? ☐ Yes  ☐ No  

	Arrival Time:                                                      

Choose an item.      Choose an item.

	Event Start Time:       
Choose an item.      Choose an item.
                                     
	Event End Time:

Choose an item.      Choose an item.


	Attire?  ☐ Casual    ☐ Business Casual    ☐ Professional  
	T-Shirt Provided?  ☐ Yes  ☐ No                                 

	Audience Size   Click here to enter text.
	Audience Type  Choose an item.


	Primary Language               ☐ English           ☐  Spanish           ☐ Creole            ☐ Other:


Event Space Information
	Type of Event
☐ Informational Table/Exhibit               ☐ Brief Speaking (5-15 minutes)           ☐ Training (30 minutes or longer)

	Is this event?

☐Indoors   ☐ Outdoors
	Will food be provided?

☐ Yes   ☐ No
	Are there food options on site?

☐ Yes   ☐ No

	Will you provide any of the following?

☐ Computer      ☐Projector     ☐TV and Cords      ☐Speakers      ☐Flip Chart       ☐White board/chalk board

☐ Table       ☐ Chairs        ☐ Tent       ☐Wifi Access      ☐Electricity/outlet



	Although there is no fee for tabling or brief speaking engagements, donations are gratefully accepted.


☐Yes, we will be donating $        to help support the mission of Harbor House.


☐No, we are unable to provide a donation at this time.

☐Please contact me to discuss how we may be able to coordinate an in-kind donation drive


Please complete and return via email to Lynn Penyak at least two weeks prior to requested presentation date
lpenyak@harborhousefl.com   
407.325.8111

Office Use Only 
	Presenter(s) Click here to enter text.
	Recorded in Alice?        ☐ Yes  ☐ No                                 

	Total Audience Size Click here to enter text.
	Total People Engaged Click here to enter text.

	Comments  Click here to enter text.


	Date Turned Into Community EdClick here to enter a date.
	Presenter Signature
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